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Introduction

* Federal government will transition from DUNS to UEI on April 4,
2022

* |n support of the govt wide UEI transition, Grants.gov will require
the following before April 1, 2022
— All DUNS forms templates must be updated to UEI forms
— All DUNS opportunity packages must be closed or updated

* Grants.gov will no longer support DUNS escalations beginning April
1, 2022
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Review latest versions of the forms

* Confirm your agency and downstream systems can process
the latest versions of the forms

e Latest form versions are available under Forms repository for
reference

Note: Latest forms may also contain non-UEI related changes

1/26/2022
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https://www.grants.gov/web/grants/forms.html

How to Update Templates



Manage Application Package Templates

* |nactive templates should be updated to latest form versions

MANAGE APPLICATION PACKAGE TEMPLATES e

Please enter criteria and click Search:

Template Name:

Contains Form Name

Agency Owner Code:  IvV

Form Family: |ALL - .

Create New Template »

1-25 of 87 Records 234 o | .
= Last Last Usedin
é%::cx Owme: Tempiate Name » Form Famiy Mandatory Forms Optional Forms Updated Fackage Actions
Date Date <
W 051320154TS-RR RER Family +» SF424(R&R)[V20] @ 05132015 | 06/0872021 |Moddy | Copy | Delete
v 07032013-SF424-RIMA | SF.424 Family » Application for Federal Assistance » Assurances for Construction 111102015 10/022015 | Moddy | Copy | Deiete
(SF-424) V2.1] D Programs (SF-424D) [V1.1]
W 07032013-SF424RR- | R&R Family | » SF424(R&R)[V20) GO ' — 07/03/2013 Moddy | Copy | Delete
RINA
w 07052013-SF424IND- | SF-424 Individua = Application for Federal Domestic v - 070572013 111132015 | Modify | Copy | Deiete
RIMA Family Assistance- Individual [V1.1] G
w 07072013-SF424A-F SF-424 Family » Application for Federal Assistance » Bud 07/08:2013 07/312013 | Moddy | Copy | Delete
(5F-424) V21) D
w 07082013-MA-TEST-2 | RER Family » SFAMRARI V201 D v SF-424 R&R Multi-Project Cover 071082013 07/10:2013 | Moddy | Copy | Delete
Vi
W 07082013-MA-TEST-3 | R&R Family + SFA4(RAR) V20 @D 071082013 03/11/2018 | Moddy | Cogy | Delste

» Assurances for Non-Construction
Programs (SF-4248-R & R) [V1.1]
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Manage Application Package Templates (continued..)

* Click on Modify Action to update template

Search for specific templates

GRANTS.GOV ) Grantors ) Manage Agpiication Fackage Tempiates to update

MANAGE APPLICATION PACKAGE TEMPLAI

Please enter criteria and click Search:

Template Name: FTS-421201&-Template

Contains Form Name:

Agency Owner Code: | DWW

Form Family: | ALL Form Versions: | All Tempistes

Link to modify template

1-1 of 1 Records
a Last Last Used in
:'QE' :’c " TemplateMame ~ | Form Family = Mandatory Forms Optional Forms Updated Package
Daie = Daie =
W PTS-4212018-Template | RER Family » SF424 (R& R} [v2.0] 0O » R &R Subaward Budget 042172018 oir18/2022 Madify | Copy | Delete
Attachment(s) Form [V1.4]
» Research & Related Budget [V1.4]
o
1-1 of 1 Records L

GRANTS.GOV™
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Manage Application Package Templates (continued..)

* Update the templates to include all latest forms

GRANTS.GOV Grantors Manzge Application Package Templates Modify Apelication Package Templafe

MODIFY APPLICATION PACKAGE TEMPLATE e

Fiease nofe thal editing and deleling femplates has no effect on coporfunities already publizhed in Granis.gov

Application Package Template Details:

“Template Name: | PTS-4212018-Template

Created Date: Apr21, 2018
Form Family: R&R Family Maodified Date: —

Agency Cramer Code: WV Contains Inactive Form Versions: Yes

Save Cancel

Selected Forms:

Agency Owener Code

MANDATORY FORMS
Grants.gov
OPTIONAL FORMS

5F424 (R & R) [Required]

R & R Subaward Budget A
Research & Related Budgs

& The SF-424 form in this iemplate is
version. ANl other inactive forms in t
latest version, if applicable.

Do you want 1o update the SF-42

& will be updated to the latest
fie will also be updated to the

# ALL other inactive forms?

Mo

CONNECT WITH US: 8l Blog [W] Twitter » YouTube [ Alerts gy Roo g A oudil g il G M
HEALTH & HUMAN SERVICES: HHS.gow EEOC [ Mo Fear Act | Accessibility | Pravacy [Disclamers = Sie Map

COMMUMITY: USAgow | WhiteHouse gow | USAspendinggov = SBAgoy  SAM.gow | DUNS Request

Report Fraud

£
(=]

()
L= ]

Uodate

Move Down | Remove

Move Up | Remowe

Frequently Asked Questions
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Manage Application Package Templates (continued..)

* Review and save the changes

GRANTS.GOV Grantors Manage Application Package Templates Modify Apchication Package Tempiate

MODIFY APPLICATION PACKAGE TEMPLATE 2]

Flease ncte that editing and deleling templates has no effect on opportunities already published in Grants gov

Application Package Template Details:

“Template Name: | 71> 4212018-Template Save the changes

Created Date: Apr 21,2018
Form Family: R&R Family Modified Date: —

Agency Owner Code: VW Contains Inactive Form Versions: No

Save Cancel
Selected Forms: Add/Modify Template Forms »
- Active GG Version
Agency Owner Code Foem Name (Click to Preview) Actions
MANDATORY FORMS
Grants.gov 5F424 (R & R) [Required] 5.0 -
| OPTIONAL FORMS
Grants gov R & R Subaward Budget Attachment(s) Form 30 | Move Down | Remove
Grants gov Research & Related Sudget 30 Move Up | | Remove
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How to Modify Packages



Modify Packages — Option 1

* Option 1: Modify existing packages
— Package ID and Competition ID will be the same before and after update
— Modify existing packages to replace DUNS forms with UEI forms

— No changes will be made to applications submitted prior to package
modification

— In-progress Workspaces will be alerted to update to latest forms with a
click of a button

— Users who create Workspace after the UEI package is created will see the
latest forms
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Modify Packages — Option 2

e Option 2: Close DUNS packages and create new UEI packages

— DUNS and UEI packages will have different Package ID, and Competition ID

— Close the exiting DUNS packages by March 31, 2022
Note: Recommend not deleting the DUNS packages

— Create new packages using UEI forms template and new instructions file, if
applicable

— There won't be any changes to applications already submitted with
DUNS forms

— Users must create new Workspace with UEIl package
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Option 1: Update existing
DUNS packages to use UEI forms



Option 1: Update eX|st|ng DUNS packages to use UE| forms

Choose new UEI
template and
update package
instructions

if applicable.

You can choose to
send notifications
to subscribed users

WNTS.GOV Grantors Manage Opportunites Manage Opportunity Existing Package

EXISTING PACKAGE (2]
Package Details:

*Opportunity Number: PT )18-PACKAGE
*Opportunity Title: R 15.2.0 Ceployment Verrificaton only! DO NOT APPLY
Opportunity Package ID: PKG00241202
CFDA Number:
Competition I1D:
Competition Title: |

*Electronic Required ® Yes No

*Expected Number of Applications:
f you are unsure of the expected
number of applications, provide (2 l
your best estimate

Expected Application Size

] s

[

Open Date: | | (oo =
|
i

*Close Date: |04/23/2022 | amvoonron B

Grace Period [ days

*Agency Contact: |1 ¢

|
*Application Instructions

Current Instructions (Supplying a new file over-writes the current instructions fle)

+ Choose

*Applicant Type: | Both, Organizations and Individuals Vv

FORM PACKAGE:

Form Family Tempiate Name Mandatory Forms

» SF424 (R & R) [v2.0] (D

Optionai Forms Actions

RA&R Famiy TS-4212018-Template » R & R Subaward Budget Attachment(s) Form Change Tempiate
(SRR o |

» Research & Related Budget [V1.4) )

MODIFICATION COMMENTS
Send Change Notifications via ema
*Package Modification Comments:

Please enter 3 bnef ces.‘:’ ption of the changes in the below text box The text you enter will be included in the notification emai
to the subscnbers (f you select the Senc Change Notfications checkbox above)

Publish » Cancel
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Option 1 (continued..)

* Search and select template with UEI forms

HELP | MY ACCOUNT | SWITCH PROFILE w | LOC
AD

SRANTS.GOV" s T -

EED

FinD

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS ~ SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

5,

» Manage Opporiunity Existing Package

GRANTS.GOV " Grantors Manage Opportunities

Choose from Available Templates for this Form Package

Please enter criteria and click Search:

Template Mame: Test-PTS-20210412-IMLS- Agency Owner Code: | IVV Form Family: | ALL - Search SearCh and Select tem plate
with UEI forms

1-1 of 1 Records

Agency Ogner Code Template Name = Mandatory Forms Optional Forms
= Application for Federal Domestic Assistance-Short » IMLS Library Program Information Form [V2.0]
[\ TestPTS-20290412-IMLS-3- Organizational [V3.0] » IMLS Museum Program Information Form [V2.0] Select

Forms-SF424-Short-Family
= IMLS Supplementary Information Form [V3.0]

1-1 of 1 Records |I|

Save Cancel

FORM PACKAGE:

Form Package Details:

Form Family Template Name Mandatory Forms Optional Forms Actions

R&R Family 05132015-ITS-RR » SF424 (R & R) [V2.0] - Change Template

MODIFICATION COMMENTS:

GRANTS. GOV




Option 1 (continued..)

* Choose new
instructionsfile if
applicable and you
can choose to send
notificationsto
subscribed users

* Publish and
changes
— Once published, UEI
forms are

immediately
available

confirm

EXISTING PACKAGE

Package Detzails:

*Opportunity Number:
*Opportunity Title:
Opportunity Package ID:
CFDA Number:
Competfition ID:
Competition Title:

*Electronic Required:

*Expected Mumber of Applications:
If you are unsure of the expected
number of applications, provide
your best estimate.

Expected Application Size:
Open Date:

*Close Date:

Grace Period:

=Agency Contact:

*Application Instructions:

*Applicant Type:
FORM PACKAGE:

Form Package Details:
Form Family
SF-424 Short Organization

MODIFICATION COMMENTS:
Send Change Notifications via email:
*Package Modification Comments:

Please enter a brief description of the changes in the below text box. The text you enter will be included in the nofification email

Template Hame

Test-PTS-20210412-IMLS-3-
Family Forms-5F424-Short-Family

PTS-TEST-20210607-DEMO1
PT5-Test-20210607-Demot title!
PKGO0072205

00.000

COMP1

Competition 2

' Yes ® No

12 |

| uey
| ooy T2

[os/08/2021

06,/30/20:
L]

1
Phone: TB

o

Current InstructiorM)lying a new file over-writes the current instructions file)

4+ Choose

Both, Organizations and Individuals %

Mandatory Foms

Crganizational [W3.0]

to the subscribers (if you select the Send Change Mofifications checkbox above)

» Application for Federal Domestic Assistance-Short

Optional Forms Actions

= IMLS Library Program Information Form [W2.0] Change Template
= IMLS Museum Program Information Form [W2.0]

= IMLS Supplementary Information Form [W3.0]

J|

Publish = Cancel
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Option 2: Close DUNS packages
and create new UEI packages



Option 2: Close DUNS packages and create new UEI

packages

* Close the DUNS package. You can choose

subscribed users

to send notifications to

GRANTS.GOV Grantors | Manage Opportunites | Manage Opportunity | Existing Package

EXISTING PACKAGE (=]
Package Details:

“Opportunity Number
“Opportunity Title
Opportunity Package 1D
CFDA Number-
Competition ID
Competition Title:

*Electronic Required

*Expe of Applicat
f you are unsure of the
number of applications., provide
your best estimate

Expected Application Size

|
Open Date: | | ooy =

|

|

L

Grace Period: —l days
*Agency Contact: (1ot

"Application Instructions: . rent Instructions (Supplying 3 new fle over-writes the current instructions fie)

+ Choose

*Applicant Type: |Both, Organizations and Individuals v |

T

Template Name Mandatory Forms Optionai Forms Actons

vi4]
» Research & Related Budget [V1.4] G

212018-Template » SF424 (R & R) [v2.0] &) » R & R Subaward Budget Attachment(s) Form Change Template
D

MODIFICATION COMMENTS:
Send Change Notifications via email:

ge C

Please entar 3 brief description of the changes in the bajow text box The text you enter will be inciuded in the notfication ema:
to the subscnbers (f you select the Send Change Notfications checkbox above)
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Option 2 (continued..)

 C

reate new UEI package
~=  GRANTS.GOV™ searcr TR o

FIND. ARPLY. 8 EED

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS ~ BYSTEM-TO-SYSTEM FORMS CONNECT SUFPPORT

GRANTS.GOV Grantors Manage Opportunities Manage Opportunit

Package Details:

*Opportunity Number: PTS-TEST-NOW18
~Opportunity Title: pts-test-nov1s

CFDA Number:

Competition I1D: | |

Competition Title: | |

“Electronic Required:

O ves O No
~Expected Number of Applications:
If you are unsure of the expected
number of applications, provide | |
your best estimate.
Expected Application Size: | | (ME}
Open Date: | | tamvooryyyy)
*Close Date: | | ooy (Bl
Grace Period: | | days
“Agency Contact: [agency Contact
“Application Instructions: | 4 cpooce
*Applicant Type: | ~ |
FORM PACKAGE:
Select a Package Template »
Form Package Details:
Form Family Template Name Mandatory Forms Optional Forms Actions

Publish » Cancel

NEW PACKAGE CREATION [ 7]
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Option 2 (continued..)

e Search for UEI template

ED

=i Ml Crant Cpportunities ~  Enter Keyword GO

FORMS

FIND. ARPLY. SUC

LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS ~ SYSTEM-TO-SYSTEM CONNECT SUPPORT

5, 5,

GRAMTS. GOV ; Graniors % Manage Cpportunities + Manage Opporiunity

NEW PACKAGE CREATION e

Package Details:

New FPackage Crealion

Choose from Available Templates for this Forrmm Package

Please enter critsria and click Search: All latest forms (No form
Template Name: | Test-PTS-20211208-SF424 Agency Owner Code: | IVV Form Family: | ALL - Search nOtEd in rEd Wlth "lFV" |C0n)

1-1 of 1 Records

Agency Owner Code Template Name = Mandatory Forms Optional Forms

=» Application for Federal Assistance (SF-424) [V4.0] » NEH Institutional Profile [V1.0]
Test-FTS-20211209-SF424- » Supplementary Cover Sheet for NEH Grant Programs [V3.0]

A" Select

NEH
» Supplementary Cover Sheet for NEH State Councils [V1.0]
1-1 of 1 Records [T]
Save Cancel
Form Package Detai
Form Family Template Name Mandatory Forms Optional Forms Actions

Publish » Cancel
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Option 2 (continued..)

* Publish and confirm new UEI package

HOME LEARN GRANTS SEARC

RANTS APPLICANTS GRANTORS ~ SYSTEM-TO-SYSTEM FORMS CONNE!

SUPPORT

GRANTS.GOV Grantors Manage Opportunities

Manage Opportunity New Package Creation

NEW PACKAGE CREATION

Package Details:

*Opportunity Number: PTS-TEST-NOV18
*Opportunity Title: pts-test-novig

CFDA Number: |pMgone
Competition ID: [ E1-package

Competition Title: | JgT Forms package

*Electronic Required: @ ves

O No
“E. Number of Applications:

If you are unsure of the expected
number of applications, provide 12
your best estimate.

Expected Application Size: (MB)

el — N
"Close Date: [12/22/2022 Mmooy yyy) (E

Grace Period:

|

|

days

“Agency Contact: |agency Contact

Pl

“Application Instructions: Uploaded Instructions (Supplying a new file over-writes the current instructions file)

GG-Federal-User-Group-2020-12-Final ppt=
+ Choose

Form PaCrayc vewan:

Form Family Template Name Mandatory Forms Optional Forms
SF-424 Family 1-PTS-20211209-5F424- » Application for Federal Assistance (SF-424) [V4.0] » NEH Institutional Profile [V1.0]
H » Supplementary Cover Sheet for NEH Grant Programs
V3.0l

» Supplementary Cover Sheet for NEH State Councils
[v1.0]

Publish » Cancel

Actions

Change Template

GRANTS. GOV




QUESTIONS?

* If you have any questions, contact the Grants.gov PMO
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